LHD Machinery • Free Contractor Forms
Change Order Request Form
Editing tip: Type directly over the gray example text. Use Word’s Styles (Heading/Normal) to keep formatting consistent.
Change Order Request Form
Editable Template • Add Your Logo • Delete Any Section You Don't Need
Logo Placeholder: INSERT YOUR COMPANY LOGO HERE (or delete this line).
Note: This template is a general example provided by LHD Machinery to help contractors standardize documentation. It is not legal advice. Consult an attorney or accountant before relying on any contract language or financial assumptions.
REFERENCE
Original Contract/Estimate #: Example: EST-2025-052
Change Order #: Example: CO-01
If you do not need this section, delete it.
CHANGE DESCRIPTION
Requested Change: Example: Add 40 sq ft of patio and extend walkway by 10 ft.
Reason for Change: Example: Client wants larger entertaining area.
If you do not need this section, delete it.
COST & TIME IMPACT
Additional Cost: Example: +$1,200.00
Schedule Impact: Example: May add 1 additional work day.
If you do not need this section, delete it.
APPROVAL
Client Approval Signature: ____________________________
Date: ____________________________
If you do not need this section, delete it.
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